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Two weeks ago, I attended the
National Federation of Paralegal
Association’s Annual Convention in
Hartford, Connecticut. As soon as I
signed in and got my registration packet,
I was off and running. I attended a
Strategic Planning Committee and
learned a lot about the purpose of the
Strategic Planning Committee. There
was a Board Meeting that evening which
lasted for hours. A lot of interesting
topics were discussed and delegates were
able to voice their opinions on the issues.
Friday was our Region IV Meeting Day. I
spent the entire day with delegates from
our Region which included delegates
from Northern Virginia, Maryland,
Pittsburgh, and Philadelphia to name a
few. We discussed the Agenda topics that
would be voted upon the following day
and brainstormed on membership issues,
CLE seminars, etc. Later that evening,
the Social Event was held at The Hartford
Club which is a historic building built in
1873.

attorneys working as paralegals; and the
agenda topic to increase dues by $5.00
was defeated.
Nominations were announced
and then the Awards Luncheon was held.
The Outstanding Local Leader Award
went to Vivian Luckiewicz, RP who is
from the Philadelphia Paralegal
Association. Also, the Thomson Reuters
$2,000 scholarship winner was Nataly
Nguyen a student from Peirce College.
Next year’s Convention is
scheduled to be held in Dallas, Texas and
I’m sure it will be amazing, motivational
and educational. If anyone would like
more in-depth information about the
agenda topics discussed and/or
presented at the Convention, please do
not hesitate to contact me.

On Saturday morning, the Policy
Meeting began. There were 41 paralegal
associations with delegates present. The
following agenda topics were discussed
and voted upon. In sum, Ethics Week
was established for a week in May to
begin in 2014; an Ad Hoc committee will
be formed to explore the possibility of
NFPA possibly publishing “State of the
Paralegal Profession Report;” a position
paper on disbarred and/or suspended
The opinions expressed in the SJPA Reporter are those of the writers and not necessarily of the Editor or the South Jersey
Paralegal Association.
Copyright©November 2013, South Jersey Paralegal Association. All rights reserved. No portion of this publication shall
be reprinted without the express written permission of SJPA. For reprint permission, contact the Editor.
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PRESIDENT’S MESSAGE

SJPA 2013—2014 BOARD OF DIRECTORS

By: Becky Reedy, NJCP
Greetings Colleagues, Friends and Fellow Members: Wow, what a whirlwind the
past two months have been! The Board members and I have been busy planning dinner
meetings, scheduling CLE seminars, confirming guest speakers and planning a few surprises as well. Make sure you take a few minutes to check out our newly updated website.
There you can find information on upcoming
events, pro bono opportunities and lots of
other things that I know you’ll find useful and
informative. Also, in this past week’s NFPA’s
“News You Can Use” that was sent to all members including a link for a survey. The survey
took me less than five minutes to complete and
it’s very important that we – the members - let
NFPA know what we want and need from
them to continue to move forward in our profession.
Two weeks ago, I attended the NFPA
annual Convention in Hartford, Connecticut.
What an incredible event! It was full of seminars, workshops, brainstorming meetings with
delegates from our area (Region IV) and networking with other delegates from all over the
United States. The Policy Meeting was also
held wherein the delegates got to vote on
agenda topics that had been presented to the
Board. This was a very rewarding experience
to say the least.

Recently, I found myself with a small
window of time to myself. Should I work on
the file I brought home from work? Do a load
of laundry? Take a much needed nap? Nah . .
. I just wanted to do nothing! “What is nothing?” And then the bigger question popped
into my head “Can you actually shut your mind
off Becky and do nothing?” I had read about
Five Senses Meditation so this was my opportunity. I sat in my backyard and saw the sun
peeking through the limbs of the trees; then I
closed my eyes and felt the soft fleece of my
favorite sweatshirt; I recalled the homemade
potato soup I had just eaten; I heard the leaves
rustling in the wind and I smelled the fragrant
aroma of apples that had just been peeled.
There I stayed in that moment – just me and
nature. When I opened my eyes, I cannot begin to explain the sense of peace that I felt.
Our lives are so busy in today’s fastpaced world. It’s a wonder how we communicated just 10 years ago. So it is important to
take care of you – to take five minutes each
day to return to nature, breathe and just “be.”
You deserve it!

OFFICERS
President ~ Rebecca Reedy, NJCP
president@sjpaparalegals.org

Vice President ~ Sue Merewitz, NJCP
vicepresident@sjpaparalegals.org

Recording Secretary ~ Holly Glasgow
recordingsecretary@sjpaparalegals.org

Treasurer ~ Judith Alvelo, NJCP
treasurer@sjpaparalegals.org

NFPA Primary Rep.~ Rebecca Reedy, NJCP
nfpaprimaryrep@sjpaparalegals.org

NFPA Secondary Rep. ~ Janice Kennedy, NJCP
nfpasecondaryrep@sjpaparalegals.org

Parliamentarian ~ Betsy Lindenberg, NJCP
parliamentarian@sjpaparalegals.org

Corres. Secretary ~ Christi L. Valerio, NJCP
secretary@sjpaparalegals.org

POLICY COMMITTEES
Delivery of Paralegal Services ~ Betsy Lindenberg, NJCP
paralegalservices@sjpaparalegals.org

Membership ~ Janice Kennedy, NJCP
membership@sjpaparalegals.org

Nominations and Elections ~ Christi L. Valerio, NJCP
nominations@sjpaparalegals.org

Pro Bono ~ Paula Masucci, NJCP
probono@sjpaparalegals.org

Professional Development ~ Rebecca Watson, NJCP
profdev@sjpaparalegals.org

ADMINISTRATIVE COMMITTEES
Continuing Education ~ Vacant
continuinged@sjpaparalegals.org

Fundraising/Marketing Coordinator ~ Deb Myerson
fundraising@sjpaparalegals.org

Job Bank ~ Susan Witte, Pa.C.P., NJCP
jobbank@sjpaparalegals.org

Meetings ~ Wendy Donisi
meetings@sjpaparalegals.org

Newsletter ~ Vacant
newsletter@sjpaparalegals.org

Programs/Speakers ~ Vacant
programs@sjpaparalegals.org

Public Relations ~ Deb Ferguson, NJCP
publicrelations@sjpaparalegals.org

Paralegal Educational Symposium ~ Dawn Moskalow, NJCP

Ad Hoc/Special Committees
Congratulations to past President and board member, our own
Maureen Garrett (Saylor), and her wonderful husband, Dave on their
first beautiful child, Winifred Mary Garrett. Winnie came into the
world on August 30, 2013 at 8lbs. 10 oz. and 20.5 in long. She and
mommy are healthy and happy. SJPA sends best wishes to Maureen
and her family. May you all enjoy sweet, blissful moments of joy
together!

Military Outreach Program ~ Vacant
adoptalegalman@sjpaparalegals.org

Librarian ~ Paula Masucci, NJCP
librarian@sjpaparalegals.org

Communications Coordinator ~ Janice Kennedy, NJCP
communications@sjpaparalegals.org

NJSBA Liaison ~ Rebecca Reedy, NJCP
njsbaliaison@sjpaparalegals.org

Mentoring Program ~ Rebecca Watson, NJCP
nfpaprimary@sjpaparalegals.org

Website Coordinator ~ Vacant
website@sjpaparalegals.org

Board Advisor ~ Janice Y. Kennedy, NJCP
boardadvisor@sjpaparalegals.org
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Tips on Landing Your First Paralegal Job

Page 3

(cont’d from pg. 13)
Interview:

about the potential job and employer)

Telephone: Your resume must have impressed them and
you receive a call. Remember – the interview really begins with that
first telephone call. Try not to be nervous. Write down all the details.
If you can get directions on the internet, do so after the call. It will
show you are resourceful and you aren’t wasting their time in a long
conversation. Be friendly, polite and speak clearly. Telephone skills
are important to an employer.

10.

Dress: Dress appropriately for the interview. Wear
something that you would wear to a religious event, church, or
synagogue. For men that would be a suit and tie. For women a
somber color dress, pants suit or suit with a skirt (not too short – to the
knees). Black, grey, navy blue, deep red or similar colors are
appropriate. Be careful with how much makeup, perfume, and jewelry
you wear also. Be subtle. Would you hire someone who acts or
dresses inappropriately?
If you are called back for a second interview, wear a
different appropriate outfit.
Testing: Some potential employers give tests for grammar,
spelling, and vocabulary. Some will give a typing test but not usually
for a paralegal position. Be sure to put down typing experience/speed
on your resume. Accuracy counts for paralegals, not necessarily
speed. Computer skills are essential in today’s market. Be sure yours
are the best they can be prior to your job hunt.

SJPA MEMBERSHIP!

CONFIDENCE that you will land the job – you
are now educated in the field, you look nice, and
you are interested in working for this employer.

By: Janice Kennedy

If it doesn’t work out, that’s okay too. There are LOTS of employers
just waiting for a person like you to walk in the door. Smile!

The SJPA extends a warm welcome to our
new
members!
We look forward to your success with our
organization!

From the Editor
Wishing everyone a safe and “filling”
Thanksgiving and a very healthy, happy,
and safe Holiday Season, wherever it
takes you! A very special thanks to all
who contributed to this issue!

Michael Busciacco - associate
Erin Walker - student

Resume: Don’t expect the busy potential employer to have
to rummage through a stack of other resumes to find yours. Have a
new copy ready for the interviewer and a copy for yourself at the
interview.
Writing Sample: If you can, produce a writing sample or
at least have one available if they ask for it (can be a school paper).
Dependability: BE ON TIME FOR THE INTERVIEW – if
at all possible BE EARLY BY ABOUT 15 MINUTES.

Herzlichen Glückwunsch zum Geburtstag!

Practice interviewing with a friend before you go for actual
interviews
Be able to say what you liked least and what you liked best about your
last position. Be friendly, courteous and professional. You can also
go online and find practice interviews on job search sites.
Practice shaking hands – give a firm friendly handshake –
not too long. Don’t forget to smile.
Things to take with you to an interview:
1.
2.
3.
4.
5.
6.
7.
8.
9.

Name of the person you will speak to
Name of the law firm or business
Address of the business
Directions to the business
Telephone number of your contact person
Several clean copies of your resume in a neat folder or
portfolio
Copies of the list of courses you have taken and writing
samples
Letters of reference
A small notebook and pen (you can’t remember all the
details and taking a small amount of notes shows you care

Marie Norcross - 1
Andrew Ballestreri - 12
Laura Ann Adriano - 26
Kate Saluzzi - 26
Jill Rubin - 29

Donna DiPietro - 5
Erin Walker - 12
Lynn Foley Jefferson - 13
Naoma Harling-Stepter - 13
Wendy Donisi - 21
Stacey Wise - 23
Susan Witte - 23
Anne Quinn - 27
Jodi Paulus - 29
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UPCOMING EVENTS AND HAPPENINGS!

Board Meetings
The following dates for Board Meetings are firm, but the location is
to be determined. Please visit the website under the “Events” tab for
more information as it becomes available.
August 20

Law Offices of Earp Cohn—6:00 to 8:00 p.m.
20 Brace Rd., Suite 400, Cherry Hill, NJ

September 10
October 8
November 13—Room 112
at Briggs Road of
Burlington County College
December 10
January 14
February 11
March 11
April 8
May 13
June 10

Dinner Meetings and
Special Events
The below dates are tentative and a location is yet to be
determined. Please see the website under the “Events”
tab for more information as it becomes available.
November 12
November 15
November 19
December 4th
January 28
February 20
March 6
March 28
April 17
May 20
June 24

Paralegal Symposium, Peirce College
Coffeehouse, Gloucester
Community College
Dinner Meeting at Tavistock
Holiday Social at the Coastline
Dinner Meeting at Tavistock
CLE at Earp Cohn
Student Event (location tbd)
PES at The Enterprise Center
CLE at Earp Cohn
Election of Officer Dinner Meeting
at Tavistock
Installation of Officers Dinner
Meeting at Tavistock

SPECIAL SEMINAR ANNOUNCEMENT!!
On November 19, 2013, the Institute for Paralegal Education will be holding a seminar entitled “Trial
Preparation – From Start to Finish for Paralegals” at the Holiday Inn in Cherry Hill. This is going to be
a “don’t miss” event and as an extra benefit, SJPA’s Treasurer, Judith Alvelo, NJCP, is one of the
faculty who will be speaking!
This seminar will help you knowledgeably draft initial pleadings; tap into valuable public sources of
information while conducting discovery; establish strategies for effective document control so you can
retrieve what you need, when you need it; implement solid techniques for preparing clients to testify at
trial; and put together persuasive, clear trial exhibits that get results. The full-day seminar is broken
down into the following areas:
Useful discovery for trial;
Creating a trial notebook;
Preparing your witnesses;
Effective use of evidence;
Preparing your office – what to do before you set foot in court; and
Succeeding at trial.
For more information, go to http://ipe.nbi-sems.com.
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Life in the World of a Corporate Paralegal
By Paula G. Masucci, NJCP
NFPA - www.paralegals.org

Burlington County Bar

10/29 Case Management for Paralegals: Managing Filed Priorities,
Projects, and Deadlines
11/4 The Paralegal’s Guide to Using Accounting and Financial
Records as Evidence
11/6 How to Effectively Handle Client Contact in a stressful world:
A Paralegal’s Guide
11/7 A Paralegal’s Guide to Federal Court
11/7 Corporate Recordkeeping Techniques for Paralegals
11/12 The Paralegal’s Guide to Witnesses
11/13 Managing the Discovery Process: A Paralegal’s Guide
11/13 Paralegal’s Role at Trial (Webinar)
11/14 Medical Records Made East for Paralegals
11/15 Identifying and Verifying Liens in Personal Injury
Settlements
11/18 Find it Free and Fast on the Net; Strategies for Legal
Research on the Web, Cherry Hill, NJ
11/19 Trial Preparation from start to finish for Paralegals, Cherry
Hill, NJ
11/19 Social Security Disability from Start to Finish for Paralegals
11/19 Find It Free and Fast on the Net; Strategies for Legal
Research on the Web, Atlantic City, NJ
11/19 Pennsylvania Family Law Practice for Paralegals, Fort
Washington, PA
11/21 Unleashing the Power of Microsoft Office- Newark, NJ
11/21 Legal Writing for Paralegals: Words Confused and Misused
by Attorneys and Ways to Correct Them
11/22 The Role of Ethics in the Regulations of Paralegals:
UnderstandingYour Professional Responsibility
12/3 Unleashing the Power of Microsoft Office and Adobe for
Lawyers, Wilmington, DE
12/4 Strategies for Locating People Online for Paralegals
12/10 Ethics for Paralegals: Conflicts of Interest and Terminating
Legal Representation
12/12 A Paralegal’s Guide to Motion Drafting
12/13 Find it Free and Fast on the Net: Strategies for legal research
on the Web, Saddle Brook , NJ
12/16 Business Contracts A to Z, Newark, NJ
12/16 The Probate Process from Start to Finish, Atlantic City, NJ
12/16 The Probate Process from Start to Finish
12/17 The Probate Process from Start to Finish, Cherry Hill, NJ
12/17 The Probate Process from Start to Finish. Newark, NJ
12/18 Contract Basics for Paralegals Webinar
12/18 The Probate Process from Start to Finish, Toms River, NJ

10/30 Municipal Court New Laws, New Ball Game
11/12 Foreclosure: From Cradle to Grave
Camden County Bar
11/5 12th Annual Forum: Hot Trends in Estate Litigation
11/12 Cybersecurity and the Law: Are you and your
Clients Safe
11/19 Ethics Across the Board, Princeton, NJ
11/20 What’s New In Civil Practice
11/21 NJ Family Law Practice
12/3 Practice Tips for Succeeding in the Appellate
Division
12/4 3rd Annual December Murder Mystery Ethics
Seminar
PAP
11/8 Education Conference (PAP) Radisson PlazaWarwick Hotel Philadelphia, PA

SJPA PES—
MARCH 28, 2014
The Enterprise Center at
Burlington County College
SAVE THE DATE!!

Do you have something you would like to share with other paralegals? Maybe you recently changed jobs, or have an interesting story to tell, or even some legal humor that would certainly make a stressful job seem a bit more tolerable! Maybe
your firm was involved in a groundbreaking, precedent setting case! We would love to hear from you!
Please submit all articles to the editor at: newsletter@sjpaparalegals.org.
The deadline for all submissions for the January 2014 issue is December 15!

Corporate paralegals assist lawyers during corporate
transactions by preparing documents to comply with federal,
state and local regulations in conducting business activities.
The company I work for conducts domestic and
international business. My job description is a bit different
than the “normal” corporate paralegal’s job description.
Although I learned how to form a corporation (both forprofit and not-for-profit corporations), partnerships and
limited liability companies in any state, in my company the
General Counsel deals with that.
He also handles
documentation for amendments and mergers. However, I
handle the dissolutions of our subsidiaries and withdrawals
of a subsidiary from any State in the U.S.A. I create and
maintain corporate minute books and handle all of the filing
of hard and soft copy documents.
There are over a hundred leases in the US and overseas
which I handle as far as obtaining approvals from our
Chairman & CEO and our President & COO with respect to
renewals and amendments. I have to maintain a schedule of
all the leases and update it at least once a week.
I also secure new business licenses for our various locations
in the U.S.A. where we have contracts. We have over one
hundred business licenses in the U.S.A. and Puerto Rico. If
the business licenses are not renewed on time we may not be
paid for work completed on the contract in that location!
Our Finance Department also asks me to file the Franchise
Tax Reports in Delaware annually. Every subsidiary must
file an annual report and remit the fees due for same. Yes,
that’s also my job. Every location requires a Business
Personal Property Tax Report to be filed. I don’t file the
report; however, I need to be sure to remind the people in
Finance to complete them. If these are not filed then we
will be out of compliance and our business license may be
rescinded until the filing is completed. Corresponding with
various State Offices either by email, letter or telephone is a
necessary part of this position in order to maintain our State
Qualifications.
There are Excel spreadsheets that I update for everything! I
must keep track of all of the Joint Venture agreements and
the MOU’s, trademarks, copyrights, leases and insurance
information regarding additions and/or deletions of leases.
Everything that I complete on a spreadsheet also must be
entered on a database on either SharePoint or the
Corporation Service Company (CSC) database. All of the
litigations, insurance claims, subsidiary amendments, etc.,
must be kept posted and up to date on the spreadsheets and
the databases. Every time there is a new contract anywhere
in the world, I need to OCR (Optical Character Recognition)

it and upload it to a legal
database for Contracts.

Every three months an
OFAC Report must be run. OFAC is the Office of Foreign
Assets Control. This is part of the US Department of the
Treasury and it administers and enforces economic and trade
sanctions based on US foreign policy and national security
goals against those foreign countries and regimes which are
targeted as possible terrorists or could cause a threat to the
national security. OFAC is the successor to the Office of
Foreign funds Control which had been established at the
beginning of World War II. OFAC itself was formally
created in December, 1950. Because the company I work
for has dealings with companies and people internationally,
this is important in order to stay in compliance with the
regulations of our Government’s Terrorism Policies.
Besides all of this, I must be available to our General
Counsel, Assistant General Counsel, the CEO and COO,
and anyone else worldwide should they require research to
be completed. Being a Corporate Paralegal is something
like being a “Jack of All Trades”, so to speak. I am very
fortunate to be kept busy!
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Board Bytes…
Latest updates from YOUR Board —

Although at present it’s about 80 degrees out as I’m writing this, Autumn is officially here. SJPA has many terrific events
planned for all this Fall. The September Dinner Meeting was a huge success! Thanks to all who attended. Check the
events section of our website, www.sjpaparalegals.org to make sure you don’t miss any future events.
President Elect Becky Reedy, NJCP attended the National Federation of Paralegal Association’s Annual Convention in
Hartford, Connecticut held October 4-6, 2013. Agenda topics were presented to the Board prior to the Convention for
discussion and approval of SJPA’s position and voting preferences.
Vice President Sue Merewitz, NJCP, along with President, Becky Reedy, and Marketing Chairperson, Deb Ferguson,
obtained a speaker and made arrangements for SJPA’s Annual Fall Continuing Legal Education Event to be held on
October 24, 2013 at the law offices of Earp Cohn in Cherry Hill, NJ.
Treasurer Judy Alvelo presented SJPA’s budget for the fiscal year 2013-2014 to the membership for vote at the
September dinner meeting. The voting members present approved the budget as presented.
SJPA’s Liaison to the NJ State Bar Association. Becky Reedy, one of SJPA’s Liaisons to the State Bar Association’s
Paralegal Committee, reported that the next meeting will be held in November and a full report will be sent out then. She
reminds us that you too can join the committee. You only need to apply to be a member of the Bar Association, and once
accepted, you can then write a letter to the President of the Bar Association requesting appointment to the Paralegal
Committee.
Parliamentarian Betsy Lindenberg continues to help the Board stay above board (no pun intended!) and in compliance
with the By-Laws of SJPA.
Newsletter Editor Janice Kennedy is always seeking articles and tidbits of interest for publication in the newsletter.
Professional Development Chairperson Rebecca Watson reports that a coffeehouse took place at Burlington County
College on September 18, 2013, and was very successful. Other dates have been scheduled with college programs in the
area. If you would like to participate as a speaker, or would just like to attend as a representative of SJPA, contact
Rebecca for further information.
Marketing Chairperson Deb Ferguson will have SJPA cardigans to sell in the near future for fundraising and marketing
purposes. Get yours and show your support for SJPA at work and around town.
Our committee chairpersons are already working diligently on their assigned tasks. If you are interested in helping out in
any way, contact the following for additional information: Librarian Paula Masucci, NJCP; Scholarship Program,
Deborah Naglee, NJCP; Meetings Chairperson Wendy Donisi; Communications Janice Kennedy, NJCP; Job Bank
Chairperson Susan Witte, PES CLE Chairperson Dawn Moskalow, and Board Advisor Janice Kennedy, NJCP. Look for
a complete list on our website. You can contribute as much as you’d like to, all are welcome!
Respectfully submitted,
Sue Merewitz, NJCP
Vice President
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PRO BONO OPPORTUNITIES
Contact Paula Masucci, NJCP
pmwinyan@gmail.com

The Children’s Home Society of New Jersey, 635 South Clinton Avenue, Trenton, NJ (http://chsofnj.org/index.html)


Trenton Education Dance Institute (TEDI) (http://chsofnj.org/trenton-education-dance-institute.html A fundraising, social event with a motivational speaker in November, 2013 from 6-9pm. 5th to 10th grade children. More info to
follow

Support Center for Child Advocates (Child Advocates), 1900 Cherry Street, Philadelphia, PA
Contact is Jodi Schatz, Pro Bono Coordinator & Intake Attorney, (215) 925-1913 Ext 162


All of their cases are in the Philadelphia court system and all volunteers (Pro Bono) are required to complete their training. Trainings are held twice a year. Next one is October 30, 2013. Registration is through www.pbi.org. The name
of the course is “How to Handle a Child Abuse Case.” Prior to receiving a case from their office, All Volunteer Child
Advocate case handling volunteers must submit an FBI Clearance, Criminal Record Check and Child Abuse Clearance
that meets specified requirements. Instructions and forms may be found at:
http://www.dpw.state.pa.us/findaform/childabusehistoryclearanceforms/S_001087

Military Legal Assistance Program, There is a pledge form for attorney volunteers. An attorney would have to pledge to
the program and the paralegal employed by the attorney could work on the case pledged by the attorney.


Contact: Chritina Pateman, Legal Affairs Associate, NJ State Bar Association, NJ Law Center, One Constitution
Square, New Brunswick, NJ 08901 (732) 937-7514 (tel); (732) 249-2815 (fax)

Community Health Law Project, Station House Office Building, 900 Haddon Avenue, Suite 400, Collingswood, NJ
08108 (856) 858-9500 (tel); (856) 858-9545 (fax).


Contact Brian Smith, Managing Attorney if you know anything about Social Security benefits and SSI.

Partners For Women and Justice, Michele Lefkowitz, Esq., Director, Legal Programs, 60 So. Fullerton Ave., Suite 106,
Montclair, NJ 07042 (973) 233-0111, Ext 202. They rarely have cases in South Jersey area. Most cases are in Essex, Hudson, Bergen, Union, Passaic and Morris counties.
Wills for Heroes Program, D. McKenna - Mostly for attorneys to prepare Will and Estate Documents.
Center for Family Services, various South Jersey locations
 Contact is Annie Duklewski, Volunteer Coordinator (856) 964-1990, Ext 398
Is checking with Supervisor as to where they could use paralegals. Needs to know
what areas our paralegals specialize in
South Jersey Legal Services, Michelle T. Williams, Esquire, Director of pro bono
Services and Centralized Intake, 745 Market Street, Camden, NJ 08102 (856)
964-2010 Ext 6229
 Needed someone in Cape May immediately
 Serves Atlantic, Burlington, Camden, Cape May, Cumberland, Gloucester and
Salem Counties

SJPA and Operation Yellow Ribbon
October 27, 2013
On October 27, 2013, Paula Masucci and I
attended a Welcome Home Celebration hosted by
Operation Yellow Ribbon of South Jersey (OYR).
For those who are not familiar with OYR, they are a
non-profit association that consists of volunteers
who support our United States Military Forces
serving in Iraq and Afghanistan/Operation Enduring
Freedom by collecting and sending donated supplies
and goodies and promoting and facilitating
Welcome Home events for local veterans in the
South Jersey area by partnering with the Warriors
Watch Riders.
Captain Matt Eggen had been in Afghanistan
for almost one year and today was his Welcome
Home celebration in Mount Laurel. The convoy for
Captain Eggen began with a police escort along with
approximately 30 riders from the Warriors Watch
Riders. Dave Silver from OYR made introductions
and thanked Captain Eggen for his service for our
country. Captain Eggen, with great emotion, then
thanked everyone for attending and thanked his wife
who had the toughest time caring for their four
young children in his absence. This was truly an
amazing event that I was happy to be a part of.

For more than 30 years DGR has been providing local, national &
international process service to the legal community. We pride
ourselves on customer support, and through our commitment to
excellence and our clients, we have achieved the reputation we hold
today. Now offering investigation services through On The Lookout
Investigations, LLC.
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Tips on Landing Your First Paralegal Job
By Sue Merewitz

Page 8

Your Job Search:

SJPA Supports Our Troops!

Use the following sources to find openings in the areas of
law you wish to work in, the location you can easily get
to, with an employer you would like to work for:
Networking - Most jobs are found by “word of
mouth”. Tell your friends and
acquaintances in the field that you are
looking for a job.

Join SJPA as we support Operation Yellow Ribbon
December 4, 2013 6 – 8 p.m.
The Coastline, Brace Road, Cherry Hill, NJ
$5 donation (100% of which will be donated to Operation Yellow Ribbon)
We are asking that everyone attending bring at least one item for the care
packages to be sent to the troops. You can view the list of needed items at
www.operationyellowribbonsj.com. We are also collecting donations for
door prizes to be given away at this event. THIS IS A GREAT OPPORTUNITY FOR ANY OF YOU WHO OWN A SIDE BUSINESS (PRODUCTS OR
SERVICES) OR WHOSE SPOUSE OWNS A SIDE BUSINESS. Tickets will be
given to anyone who brings an item for our care packages, anyone who
brings a friend and they will also be available to purchase. These tickets will
be used in the drawing for door prizes. All companies donating a door prize
will be advertised on our website for the event and on our flyer. We ask that
you include a business card and flyer for your business with the donation.
For more information and to arrange to have a donation collected, please contact Deb Ferguson at dmyerson@maragell.com or Becky Reedy at rreedy68@hotmail.com.

All donations must be received by November 20,
2013.

Stayed tuned for more information about this
amazing event to support those who give their lives
for our freedom!

Internet – there are lots of job search websites with
easy-to-access listings. They also will
send you emails of job openings if you
fill out a short form
Newspapers – most listings are also on the internet,
but you might check them for ones you
may have missed.
Employment Agencies – don’t count these out –
many of them have full time positions
with no fee, or temp to hire positions
that sometimes turn into full time jobs.
“Temping” can lead to a job. If not, at
least you’ll have some experience. Be
careful about the listing though, some
“paralegal” jobs are more clerical in
nature. Ask questions.
Job Banks - some professional associations (like
SJPA) have job banks and will send
you an email of paralegal openings
they receive from potential employers
(these are usually for members only).
Job Fairs – you will find them advertised in local
papers or on the internet – they are not
strictly for paralegal positions so it will
be a bit of a hit or miss situation. They
do offer good networking opportunities
with employment agencies.
Your Resume:
Law firm experience: If you have any
at all, even if it isn’t paralegal work –
receptionist, file clerk, whatever - put
it on your resume.
A law firm has a different culture than other businesses
and it is good to show you have some knowledge of the
way a law firm conducts its business.
Knowledge of Court systems is good to show on resume

if you have any experience or have taken educational
classes or seminars regarding the court systems.
Resumes MUST be typewritten and printed on bond
paper. (Who doesn’t have access to a computer today? –
if you don’t, use the library’s computer)
If you e-mail your resume, make sure you have looked it
over carefully first and include a cover letter in the body
of the e-mail so it will be noticed and read. Make sure
the resume is attached before sending.
If you have NO EXPERIENCE as a paralegal you can
write down as a separate document a list of courses that
you have completed (with a passing grade of course!)
Hand it to your interviewer with another copy of your
resume. This will give the employer a good idea of what
you spent your time in school doing and what types of
law you have learned. Another idea for someone with no
experience is to get letters of reference ahead of time
from their professors.
Put on your resume prior positions that you have had that
show independence - the ability to work on your own.
Take the time to format your resume so that it looks very
nice and is easy to read. Some employers receive
hundreds of resumes – your resume should stand out as
very clean, neat and well-organized. Don’t forget to put
your contact information at the top – you don’t want
them to search for who you are and how to call you.
Write down your accomplishments: you can list a few
hobbies under “interests”, but don’t overemphasize
things that aren’t business related. Put on your resume
things that make you a desirable employee.





Did you win a writing contest? Put it in your resume.
Are you a member of a terrific job- related
professional association? Include it in your resume.
Do you fluently speak another language? Terrific –
employers are looking for this – include this on your
resume.
Computer skills? A necessity today – make sure you
put down any extraordinary computer skills you may
have acquired in addition to the basic knowledge.
Employers are looking for skilled workers.

Most important – have someone else look at your resume
when you think it is ready. After you look at it for a long, long
time you may not see spelling or other mistakes. Resumes
with spelling errors or glaring mistakes in grammar are
usually (if not ALWAYS) thrown in the trash.
(cont’d page 18)
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NJCP®
New Jersey Certified Paralegal

SJPA LIBRARY READY TO LEND!
By: Paula Masucci, NJCP


The South Jersey Paralegal Association’s Board of Directors adopted and approved the NJCP (New Jersey Certified
Paralegal) Plan in October, 2010.
The NJCP credential is a voluntary certification for paralegals who are members of the South Jersey Paralegal Association,
and meet the qualifications set forth in the NJCP plan. Please see our website for information and forms pertaining to the program.
Congratulations to Christi Valerio, NJCP who is the new Chairperson for this Committee. SJPA has the utmost confidence
in Christi in her undertaking of this position. This is a reminder to all members who hold the NJCP credentials that you need to renew
your credentials every TWO YEARS. Reminder notices have been emailed to members on a continual basis. If you do not renew
your credentials and your credentials lapse, you are not permitted to use the NJCP initials after your name until you re-apply. Please
remember to send in COPIES of your certificates along with a COMPLETED form outlining the courses and CLE hours you have
taken. If you have any questions, please do not hesitate to contact any Board member.









SJPA has proudly certified the following members for the NJCP credential.
Congratulations to all of our NJCP Members!

Lisa Renee Aberman, NJCP
Judith Alvelo, NJCP
Denise Andriulli, NJCP
Stefanie Bailey, NJCP
Barbara Miller Baum, NJCP
Beverly Bogdan, NJCP
Noreen M. Bratton, NJCP
Debra J. Brigher, NJCP
Sheila H. Cavallo, NJCP
Yolanda Costabile, NJCP
Brian Darling, NJCP
Lynne DeRemigio, NJCP
Stacey M. Devine, NJCP
Deb Ferguson, NJCP
Kate Fitzpatrick, NJCP
Maureen T. Garrett, NJCP
Anthony J. Iannini, RP, NJCP
Janice Y. Kennedy, NJCP
Donna Kott, NJCP
Betsy Lindenberg, NJCP
Cheryl LoCastro, NJCP

Paula Masucci, NJCP
Nancy Mancuso, NJCP
Kimberly McCann, NJCP
Susan R. Merewitz, NJCP
Dawn Moskalow, NJCP
Deborah A. Naglee, NJCP
Marie B. Norcross, NJCP
Karen J. O’Malley, NJCP
Anne Quinn, NJCP
Rebecca Lynn Reedy, NJCP
Sharon K. Roth, NJCP
Nancy Z. Seldomridge, NJCP
Linda E. Stipcevich, NJCP
Pamela B. Tate, NJCP
Nicole Turturro-Szelag, NJCP
Christi L. Valerio, NJCP
Lisa S. Wagman, NJCP
Rebecca K. Watson, NJCP
Judith Weinberg, NJCP
Teresa J. White-Swoope, NJCP
Sherry Williams, NJCP
Susan Witte, NJCP






















The Bluebook, A Uniform System of Citation Eighteenth Edition, Columbia Law Review Association, etal., 2005.
Pennsylvania Rules of Court, State 2005 Revised Edition, Thomson West, 2005.
Writing with Style, APA Style Made Easy Second Edition, Lenore t. Szuchman, Wadsworth Group,
2002.
Securities Law Third Edition, Larry D. Soderquist and Theresa Gabaldon, Foundation Press, 2007.
Understanding Evidence Second Edition, Paul C. Giannelli, Matthew Bender and Company, 2006.
Publication Manual of the American Psychological Association Fifth Edition American Psychological Association, 2001.
Legal Writing and Analysis Second Edition, Linda H. Edwards, Aspen Publishers, 2007.
Cases and Materials on Federal Indian Law Fourth Edition, David H. Getches, Charles F. Wilkinson,
Robert A. Williams, Jr.,
American Casebook Series, West Group, 1998.
Federal Civil Judicial Procedure and Rules; 2010
Federal Civil Judicial Procedure and Rules, revised edition; 2010
PACE Study Manual, 6th Edition, National Federation of Paralegal Associations; 2011
PACE Study Manual, 2nd Edition, National Federation of Paralegal Associations;1998
Starting and Managing Your Own Business, A Freelancing Guide for Paralegals, Dorothy Secol;
1994
The Legal Research and Writing Handbook, A Basic Approach for Paralegals, Hope Viner Samborn
and
Andrea B. Yelin; 1999
A Practical Guide to Family Law, Matthew S. Cornick; 1995
Paralegal Discovery, Diane Dupre Zalewski and Joyce Walden; 1994
Litigation Paralegal, 2nd Edition, Philip Signey; 1994
The Essential Role of the Professional Paralegal in New Jersey, Lynne DeRemigio, Editor. NJ Bar
Association; 2008
A Paralegal’s Guide to Professional Responsibility, 3rd Edition. American Bar Association; 2011
Paralegal Career for Dummies, Scot hatch, JD and Lisa Zimmer Hatch, MA, Wiley Publishing, Inc.;
2006 (2 copies)
Ethics for the Legal Assistant, Deborah K. Orlik, Scott Foresman & Company; 1986
2005 Bankruptcy code, rules & Official Forms, Thomson West; 2004
Paralegal Practice and Procedure (A Practical Guide for the Legal Assistant), 2nd Edition; Deborah
E. Larbalestrier; Prentice Hall, Inc.; 1986
The Professional Paralegal Job Search, Christofer Ulmont French; Little Brown & Co; 1995
2004 New Jersey Lawyers Diary and Manual, Bar Directory of New Jersey, Pamela B. Tate;
Skinder-Strauss Associates; 2003
Geaney’s New Jersey Workers’ Compensation Manual for Practitioners, Adjusters and Employers,
5th edition, John H. Geaney, Esq.; 2005

ICLE Seminar Materials –
Medical Records For Paralegals; 2006
New State and Federal E-discovery Rules: Advance Your Skills and Knowledge; 2006
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SPECIAL THANKS!

SEPTEMBER DINNER MEETING HIGHLIGHTS!

SJPA’s President Becky Reedy, NJCP welcomed the members and guests and opened the business meeting portion of the
evening.
Minutes from the June 25, 2013 General Membership Meeting were reviewed and approved by a show of hands vote of all
voting members present. The minutes were approved by unanimous vote.
The voting members then reviewed the 2013-2014 Budget presented by our Treasurer Judy Alvelo, NJCP. The budget was
approved by unanimous vote of all voting members present.
President Becky Reedy, NJCP then introduced the committee chairpersons. Some chairpersons gave a brief update of their
committees.
Deb Ferguson, NJCP, our Marketing Chairperson, introduced Mr. Doug Sell of Forensic Resolutions, and his associates Mr. Jeff
Willowby and Mr. Matt Grady. Mr. Sell gave a short overview of his company’s business services.
Guest Speaker Michael Sullivan, Esquire was introduced by our Programs Committee Chairperson Judy Alvelo, NJCP. Mr.
Sullivan gave an excellent presentation on “Ethics Updates: Unauthorized Practice of Law, Social Media and What you Need to
Know Now.” His presentation included a PowerPoint® slideshow. His presentation was well received by those present.
SJPA President reminded the group of upcoming events including a CLE evening on October 24, 2013, and a Social/Charity
Drive in December 2013. Also, our Treasurer Judy Alvelo, NJCP is presenting a CLE through the Institute for Paralegal
Education on “Trial Preparation: From Start to Finish” on November 19, 2013 at the Cherry Hill Holiday Inn.
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SJPA would like to give a very special “Thank You” to
Lyman Hopper and Signature Information Solutions for
supporting this organization so vigorously. When Lyman joined
Signature Information Solutions back in 2010, SJPA was the
first organization that his company began to sponsor, and from
that point forward, they have become a staunch supporter.
Lyman attends almost every dinner meeting and event that SJPA
has, and recently was a sponsor at NFPA Convention in
Hartford, CT. We would like to thank Lyman and Signature
Information Solutions for their undying support of not only
SJPA, but the paralegal profession as a whole.
SJPA would like to thank Michael Sullivan, Esquire and the
New Jersey Legal Training Academy for their sponsorship at the
National Federation of Paralegal Association's Annual
Convention. Mr. Sullivan was the guest speaker at the SJPA's
September dinner meeting and won "rave" reviews. His
company also recently became a sponsor of SJPA and we look
forward to his support of SJPA and upcoming events that his
company offers.
Thank you!

2013 NFPA National Convention, Hartford, CT

(L-R) “President’s” Judy Stouffer (PAP), Becky
Reedy (SJPA), and Bob Hrouda (NFPA)

Region IV Delegates

NFPA President Bob Hrouda with the NFPA
Board
The floor during the policy meeting

